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All officers/officials of this Directorate are hereby directed to strictly

adhere to the following instructions:

1.
1.
1.

to follow the defined procedures for file processing.

to study the CEE Note and the manual of procedures.

to adhere to the prescribed drafting instructions while preparing letters,
presentations (PPTs), and other official communications.

iv.  to follow post-specific protocols when dealing with external agencies.
v. to ensure regular attendance of personnel posted at Headquarters,
CPRTI/RPWTIs, POLNET Hub and ISPW Stations.
2 This issues with the approval of the Competent Authority.
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(Gopal Singh Khatri)
Joint Assistant Director (Admn.)
Copy to:-
1. PS to Director.
2. PA to Addl. Director (HQ) / PA to Addl. Director(OPS).
3. All JDs/DDs/ZAOs.
4. 1/C of All sections HQrs/CPRTI/POLNET Hub.
S. I/C of All ISPW Stations/ All RPWTIs.

ﬂ AD (IT): for uploading on the website of DCPW.
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Hindi Section: for Hindi version.
File.



